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Memorandum 
 
To:  Select Board 

From:  Erin Gallentine, Commissioner of Public Works 

Date:  March 15, 2021 

Re:  Authorization to Hire 

Cc:  Melvin Kleckner, Town Administrator 

  Melissa Goff, Deputy Town Administrator 

  Ann Hess Braga, Director of Human Resources 

 

For your meeting on March 23, 2021, I respectfully submit for your review and approval, request for 

authorization to hire the following positions within the Department of Public Works: 

 

Highway and Sanitation Division 

Traffic and Fire Alarm System Supervisor 

Highway Motor Equipment Operator - Grade 3 

Highway Motor Equipment Operator - Grade 2 

Laborer 

 

Parks and Open Space Division 

Park Maintenance Craftsperson 

 

 

Authorization to Hire 

The Department of Public Works respectfully submits for your review and approval the attached 

Authorization to Hire Request forms and associated position descriptions for the above-listed 

positions.  The Traffic System Supervisor is a supervisory level position responsible for managing and 

servicing the Town’s traffic light signals, street lights, wireless fire call boxes, electronic parking 

meters and roadway signs.  The following four positions include three skilled equipment operators 

that require either a Class A or Class B Commercial Operator’s license and one laborer position.   

 

These labor force positions are critical to the continued efficient, effective and proactive 

maintenance and management of the public roadways, sidewalks and parks.  They also are essential 

employees for the Town’s snow and ice operations.    

 

Please see attached position description for more information. 
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Brookline, Massachusetts 
Traffic and Fire Alarm System Supervisor  

Highway & Sanitation Division 
1 

GN-13 
 
 

TRAFFIC AND FIRE ALARM SYSTEM SUPERVISOR 
 

PRIMARY PURPOSE

ESSENTIAL DUTIES AND RESPONSIBILITIES

The essential functions or duties listed below are illustrations of the various types of work 
performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. 
 

SUPERVISION

SUPERVISORY RESPONSIBILITIES

3.B.
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Brookline, Massachusetts 
Traffic and Fire Alarm System Supervisor  

Highway & Sanitation Division 
2 

 
WORK ENVIRONMENT

RECOMMENDED MINIMUM QUALIFICATIONS

EDUCATION AND EXPERIENCE

 
ADDITIONAL REQUIREMENTS

 
KNOWLEDGE, ABILITY AND SKILL 

 
PHYSICAL REQUIREMENTS

3.B.
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Brookline, Massachusetts 

Traffic System Supervisor - Highway & Sanitation Division 
3 

This job description does not constitute an employment agreement between the 
employer and employee, and is subject to change by the employer, as the needs 
of the employer and requirements of the job change. 
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Brookline, Massachusetts 
Motor Equipment Operator #3 - Highway and Sanitation Division 

1 

MOTOR EQUIPMENT OPERATOR #3 
 

         Grade LN-5 
PRIMARY PURPOSE

ESSENTIAL DUTIES AND RESPONSIBILITIES

The essential functions or duties listed below are illustrations of the various types of 
work performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to the position. 
 

SUPERVISION

 
WORK ENVIRONMENT
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Brookline, Massachusetts 
Motor Equipment Operator #3 - Highway and Sanitation Division 

2 

RECOMMENDED MINIMUM QUALIFICATIONS

EDUCATION AND EXPERIENCE

 
ADDITIONAL REQUIREMENTS

 
KNOWLEDGE, ABILITY AND SKILL 

 
PHYSICAL REQUIREMENTS

This job description does not constitute an employment agreement 
between the employer and employee, and is subject to change by the 
employer, as the needs of the employer and requirements of the job 
change. 
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Brookline, Massachusetts 
Motor Equipment Operator #2 - Highway & Sanitation Division 

1 

MOTOR EQUIPMENT OPERATOR #2 
 

PRIMARY PURPOSE

ESSENTIAL DUTIES AND RESPONSIBILITIES

The essential functions or duties listed below are illustrations of the various types of work 

performed. The omission of specific statements of duties does not exclude them from the position if 

the work is similar, related, or a logical assignment to the position. 

 

 

 

SUPERVISION

 

WORK ENVIRONMENT
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Brookline, Massachusetts 
Motor Equipment Operator #2 - Highway & Sanitation Division 

2 

RECOMMENDED MINIMUM QUALIFICATIONS

EDUCATION AND EXPERIENCE

ADDITIONAL REQUIREMENTS

KNOWLEDGE, ABILITY AND SKILL 

 
PHYSICAL REQUIREMENTS

This job description does not constitute an employment agreement between the 
employer and employee, and is subject to change by the employer, as the needs of 
the employer and requirements of the job change. 
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Brookline, Massachusetts 
Motor Equipment Operator # 1/Laborer - Highway & Sanitation Division 

1 

MOTOR EQUIPMENT OPERATOR #1/LABORER 
 

PRIMARY PURPOSE

ESSENTIAL DUTIES AND RESPONSIBILITIES

The essential functions or duties listed below are illustrations of the various types of 
work performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to the position. 
 

SUPERVISION

 
WORK ENVIRONMENT
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Brookline, Massachusetts 
Motor Equipment Operator # 1/Laborer - Highway & Sanitation Division 

2 

RECOMMENDED MINIMUM QUALIFICATIONS

EDUCATION AND EXPERIENCE

 
ADDITIONAL REQUIREMENT

 
KNOWLEDGE, ABILITY AND SKILL 

 
PHYSICAL REQUIREMENTS

This job description does not constitute an employment agreement 
between the employer and employee, and is subject to change by the 
employer, as the needs of the employer and requirements of the job 
change. 
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Brookline, Massachusetts 
Park Maintenance Craftsman - Parks & Open Space Division 

1 

PARK MAINTENANCE CRAFTSPERSON 
 

PRIMARY PURPOSE

ESSENTIAL DUTIES AND RESPONSIBILITIES

The essential functions or duties listed below are illustrations of the various types of work 
performed. The omission of specific statements of duties does not exclude them from the position 
if the work is similar, related, or a logical assignment to the position. 
 

SUPERVISION

 
WORK ENVIRONMENT
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Brookline, Massachusetts 
Park Maintenance Craftsman - Parks & Open Space Division 

2 

RECOMMENDED MINIMUM QUALIFICATIONS

EDUCATION AND EXPERIENCE

 
ADDITIONAL REQUIREMENTS

 
KNOWLEDGE, ABILITY AND SKILL 

 
PHYSICAL REQUIREMENTS

This job description does not constitute an employment agreement between the 
employer and employee, and is subject to change by the employer, as the needs of 
the employer and requirements of the job change. 
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Memorandum 
 
To:  Select Board 

From:  Erin Gallentine, Commissioner of Public Works 

Date:  March 19, 2021 

Re:  Authorization to Hire 

Cc:  Melvin Kleckner, Town Administrator 

  Melissa Goff, Deputy Town Administrator 

  Ann Hess Braga, Director of Human Resources 

 

Authorization to Hire 

The Department of Public Works respectfully submits for your review and approval the attached 

Authorization to Hire Request forms and associated position description for a Junior Civil Engineer- 

EN3.  The Select Board had previously authorized the Department to fill an Assistant Civil Engineer-

EN4 position that was vacated due to a resignation.  The Department advertised for that position, 

conducted interviews and selected an internal candidate for promotion to fill that role.  The 

Department is now requesting authorization to fill the role now vacated as a result of the promotion. 

 

The Junior Civil Engineer is responsible to provide survey, engineering design and construction 

management services; prepare construction plans and technical drawings for projects, computer 

drafting and analysis for design; prepare contract documents including technical specifications and 

legal documents for public bidding; review and evaluate bids; maintain daily construction reports to 

monitor project progress and schedule; monitor contractor payrolls for compliance with prevailing 

wage rate requirements; review payment requests. 

 

Please see attached position description for more information. 
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TT ooww nn   oo ff   BB rr oo oo kk ll ii nn ee   

MM  aa  ss  ss  aa  cc  hh  uu  ss  ee  tt  tt  ss  

  

Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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- continued on the reverse side -  

 
              PPaaggee  22 

 
 
 

Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  

3.B.
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Brookline, Massachusetts 
Junior Civil Engineer - Engineering/Transportation Division 

1 

JUNIOR CIVIL ENGINEER  
        Grade EN-03 

PRIMARY PURPOSE

ESSENTIAL DUTIES AND RESPONSIBILITIES

The essential functions or duties listed below are illustrations of the various types of 
work performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to the position. 

SUPERVISION

 
WORK ENVIRONMENT
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Brookline, Massachusetts 
Junior Civil Engineer - Engineering/Transportation Division 

2 

RECOMMENDED MINIMUM QUALIFICATIONS

EDUCATION AND EXPERIENCE

 
ADDITIONAL REQUIREMENT

 
 

KNOWLEDGE, ABILITY AND SKILL 

 
PHYSICAL REQUIREMENTS

This job description does not constitute an employment agreement 
between the employer and employee, and is subject to change by the 
employer, as the needs of the employer and requirements of the job 
change. 
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          T O W N  o f  B R O O K L I N E  
                    Massachusetts 

            BUILDING DEPARTMENT 
 

 
Daniel F. Bennett 

Building Commissioner 

333 Washington Street, Brookline, Massachusetts 02445 

  Tel: (617) 730-2100 Fax: (617) 739-7542 

 

 

 

 

To:   Select Board  

 

From:  Anthony Guigli, Project Manager 

 

Date:  12 March 2021 

 

Re:  New Driscoll School 

  Jonathan Levi Architects (JLA) 

  Contract Amendment #11, increase $13,200.00 

  

Proposed Amendment #11 to the contract between the Town of Brookline and JLA for the New 

Driscoll School in the amount of $13,200.00 is for supplemental geo-environmental services 

provided by their consultant.  It includes additional borings to determine the depth of bedrock 

along the support of excavation lines to better inform design and bidding.  Detailed information 

can be found in the amendment documents 

 

The contract amendment has been approved by the Building Commission and is pending School 

Committee approval at their respective meeting(s) this month. 

 

Please call or email with questions. 

 

Thank you for the consideration of the above. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cc: D. Bennett 
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Page 1 of 3 

 

BROOKLINE FARMERS’ MARKET 

TEMPORARY LICENSE AGREEMENT 

 This will confirm the terms of the Temporary License Agreement between Brookline Farmers’ 

Market, Inc. (hereafter the “Corp.”), and the Town of Brookline, a municipal corporation with its offices 

located at 333 Washington Street, Brookline, Massachusetts 02445 (hereafter the “Town”) as follows: 

 The Town grants a temporary license to the Corp. (the “License”) to use a portion of the Centre 

Street West Parking Lot (Tax Map 16, Block 83, Lot 7) for the temporary operation of a Farmers’ Market 

on the portion of the premises, as described on Amended Exhibit “A” attached hereto and made a part 

hereof, and which portion is hereafter referred to as the “Property”. This License includes the use of the 

Town’s domestic water source and the ability to run a water hose from the source to the Property, as 

approximately shown on Amended Exhibit “A”. 

 The term of the License shall begin on June 3, 2021 and end on November 18, 2021. The Corp. 

may use the Property for a maximum of 25 days, on Thursdays from 9AM – 9PM, within the term of the 

License in exchange for a license fee payment of $1,625, which shall be paid to the Town of Brookline no 

later than June 1, 2021. 

 The Corp. will be permitted to make use of the existing electric power on the Property with the 

prior approval of the Commissioner of the Department of Public Works of the Town or his designee. The 

Corp. is also required to have a portable restroom service and is permitted to drop off one portable 

restroom on the Property Wednesdays after noon and have it removed Fridays before noon through 

November 18, 2021. 

 The Town shall allow the Corp. access to the Property by way of ingress and egress during the 

term of the License. 

 The Corp. agrees to indemnify, defend, and hold the Town of Brookline, its agents, servants, 

employees, elected officials, and appointed officials harmless from any and all claims and liability of any 

kind, including but not limited to claims for personal injury or property damage or death that may result 

from the use of the Property as defined in Amended Exhibit “A” as a Farmers’ Market unless said 

property damage or personal injury arises as a result of the sole negligence of the Town, its agents, 

servants or employees.  

The Corp. shall maintain at its own expense during the term of this License Agreement, 

Commercial General Liability insurance with a general aggregate limit of $2,000,000 for personal injury 

and property damage. The Certificate of Insurance shall name the Town as an additional insured. The 

Corp. shall provide a certificate of insurance to the Town in a form acceptable to Town Counsel, prior to 

June 4, 2021 and such insurance coverage shall be a prerequisite to the granting of the License. 

The operations of the Farmers’ Market and of the vendors it includes shall comply with all 

applicable federal, state and town laws, regulations, by-laws and codes, including, but not limited to, 

Article 8.8 of the Town’s By-Laws (“Food Establishments Handling of Refuse”). 

 

The Board may modify or revoke this License for cause, after reasonable notice to the Corp. of 

3.F.
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Page 2 of 3 

 

the grounds for the proposed action and the time and place of the hearing. 

 

The Board and the Corp. mutually agree that this License is personal to the Corp. and is not 

saleable, assignable, or otherwise transferable. 

 

The undersigned represent and warrant that they have the right, capacity and all necessary 

authority to execute and deliver this License Agreement on behalf of the respective party for whom they 

have signed. 

WITNESS:     By: 

 

____________________________  ____________________________ 

      By:  Abram Faber 

      Title:  Treasurer, and Co-Director 

Brookline Farmers’ Market, INC 

 

      Date:  __________________________ 

 

 

 

      By: 

 

 

 

 

      ____________________________ 

      By: Bernard Greene 

      Title: Select Board Chair, on behalf of the Select  

       Board, Town of Brookline, Massachusetts 

 

      Date: __________________________ 
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The Office of Town Counsel 
Memorandum 

 
  To: Select Board 
 
From: Joslin Murphy 
 
Re: Reissuance of the May 18, 2021 Annual Town Meeting Warrant 
 
Date: March 22, 2021 
 
Cc: Mel Kleckner 
 Melissa Goff 
 

 
Under item 3G of the Select Board’s March 23, 2021 meeting agenda, you are requested to consider the 
question of complying with the procedural requirements of Section 8 (d) and (e) of Chapter 92 of the 
Acts of 2020 as they pertain to the planned remote May 18, 2021 Annual Town Meeting; and in so doing 
to (1) approve the Moderator’s March 22, 2021 request to conduct the May 18, 2021 Annual Town 
Meeting remotely; and (2) re-issue the Warrant for the purpose of (a) including remote access 
information in the Warrant in compliance with Act, and (2) correcting a scrivener's error which omitted 
the bullet “Egmont Street - $47,000 to cover unpaid tenant rents“ in Article 10 of the Warrant.  This 
sentence was included in the Warrant Article that was timely submitted on March 4, 2021 by the 
petitioner, but was omitted in the copy emailed to the Deputy Administrator; consequently, it was 
omitted from the printed Warrant.  All original articles submitted by the deadline remain the same as 
submitted. 
   
The following vote is recommended under this item:   
 
Voted:  
 
To approve the Moderator’s 3/22/21 request to conduct the May 18, 2021 Annual Town Meeting 
remotely, pursuant to Section 8 of Chapter 92 of the Acts of 2020; and  
 
To re-issue the Warrant for the May 18, 2021 Annual Town Meeting, replacing the paragraph 
immediately after the word "Greetings" with the following paragraphs: 
  
“In the name of the Commonwealth of Massachusetts, you are hereby required to NOTIFY and WARN 
the inhabitants of the TOWN OF BROOKLINE, qualified to vote at elections to meet by means of the 
Zoom video conferencing platform and telephone conferencing system described more particularly 
below on May 18, 2021 at 7:00 o'clock in the evening, at which time and place the following articles are 
to be acted upon and determined exclusively by the representative Town Meeting. 
  
Pursuant to Chapter 92 of the Acts of 2020, the Town Meeting shall be held remotely by the means 
requested in the accompanying letter from the Moderator dated [insert date] as follows: The 
Moderator, Town Meeting Members, Town officials and registered voters residing in the town who have 
arranged with the Town Clerk to participate in the Meeting may access and witness the deliberations 
and actions taken at the Meeting via the Zoom videoconferencing platform and/or telephone 

3.G.
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conferencing by following the instructions to be provided to them in advance by the Moderator, the 
Town Clerk or a designee.  Registered voters residing in the Town who wish to participate in the Meeting 
must submit a request to the Town Clerk at lgolburgh@brooklinema.gov not later than 7:00 PM on May 
16, 2021.  All other interested members of the public who wish to witness the deliberations and actions 
taken at the Meeting may do so via the live video streaming service provided by Brookline Interactive 
Group at brooklineinteractive.org/live or on RCN Channel 15 or Comcast Channel 23”; and, 
 

At the conclusion of Warrant Article 10, after the bullet stating [Only 25 of 375 units or .06 of the 

units will be partially updated] to add the following bullet: [“Egmont Street - $47,000 to cover 

unpaid tenant rents”]; and  
 
And voted further: to direct the Town Clerk to publicly post copies of such Warrant as required under 
Article 2.1.5 of the Town's General Bylaws. 
 
 

Explanation 
 

Pursuant to Section 8(d) of Chapter 92 of the Acts of 2020, the relief legislation that was enacted in 
order to authorize Town Meetings to be conducted remotely during the COVID State of Emergency, the 
Select Board must vote to approve the Moderator’s request for the town meeting to be conducted 
remotely within ten business days of the request, the Town Clerk must notify the Attorney General of 
the vote and the Moderator’s request within five business days of the vote, and the warrant for such 
remotely conducted meetings are required to expressly state the information that is necessary “for the 
moderator, town meeting members, town officials and interested members of the public to access and 
witness the deliberations and actions taken at the town meeting remotely.”  The foregoing vote is 
recommended to ensure compliance with these requirements of the Act.  Once approved, notice of the 
Town Meeting Warrant must be given in accordance with G.L. c. 39, s. 10 and the by-laws of the Town, 
which state that they shall be filed with the Town Clerk and publicly posted at least 14 days before the 
Annual Town Meeting.   General By-laws, Section 2.1.5. 

3.G.
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Town of Brookline 
Massachusetts 

 

 

 

 

 

  

  

   

 

     

To: Brookline Select Board 

From: Joe Viola, Assistant Director for Community Planning 

Re: Substantial Amendment to the CDBG FY 2020 Annual Action Plan 

 CDBG – CV Public Hearing on March 23, 2020  

Date: March 18, 2021 

 

SUBSTANTIAL AMENDMENT TO THE FY 20 CDBG ANNUAL ACTION PLAN 

 

In order to program the Town’s second allocation of CDBG - CV funds for the uses proposed in this memorandum, 

the Board must vote to approve a substantial amendment to the Town’s FY 2020 CDBG Annual Action Plan (AAP).  

 

Amending the AAP requires a public notice and comment process.   To that end, the Town published a legal notice 

in the Brookline TAB with a run date of 3/18/2021to inform the public of the proposed AAP amendment.  The 

notice provides information about an abbreviated comment period, as allowed under the March 27, 2020 CARES 

Act, and provides a description of the proposed action plan amendment. The notice also invites public comment for 

a five day period, which concludes on 3/23/2021.  The Board’s virtual public hearing, scheduled for March 23, 

2021 at approximately 6:00 PM, provides an opportunity for public input. 

 

At the conclusion of the virtual public hearing, we request that the Board take separate votes to approve the 

substantial amendment for the activities specified in this memorandum and to authorize the Chair to execute forms 

and certifications that will serve as an application to U.S. Department of Housing and Urban Development for 

CDBG-CV funding.  After your votes, staff will submit the materials to HUD and await approval of the proposed 

amendment.   

 

FUNDING RECOMMENDATIONS 

 

Based on a number of conversations with community partners about ongoing needs related to COVID-19, and 

after consultations with the U.S. Department of Housing and Urban Development about allowable uses for 

supplemental CDBG-CV funds, the Planning and Community Development Department offers the following funding 

 Department of Planning and 

Community Development 
 

Town Hall, 3rd Floor 

333 Washington Street 

Brookline, MA 02445 

(617) 730-2130  Fax (617) 730-2442 

ASteinfeld@brooklinema.gov 
 

Alison C. Steinfeld 

Director 
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 2 

recommendations to the Brookline Select Board for your consideration and approval.  Contract amendments and 

extensions for these programs will be sought by staff at a later date after the budget is approved.   

 

Required Votes: 
 

 Vote to approve a Substantial Amendment to the Town’s FY 2020 (FFY19) Annual Action Plan for the use 

of CDBG – CV funds, as follows:    

 

 

 Vote to authorize the Chair or his designee to execute standard forms SF- 424 and 424D - which serve as 

an application for federal discretionary programs - and other required certifications   

 

SUMMARY OF PROPOSED USES 

 
A. PUBLIC SERVICES 

 

CDBG-CV funds will be allocated to Public Service agencies to provide much-needed COVID-19 relief for 

vulnerable and at-risk residents.  As economic disruption continues, these programs will help to stave off pandemic-

related food and housing crises.    

 

Safety Net ($71,034.00):  While private fundraising by the Brookline Community Foundation and an infusion of 

Town-controlled funds have helped to provide a solid foundation, staff recommends an additional allocation to the 

Brookline Center for Community Mental Health’s (BCCMH) Safety Net Program.  BCCMH staff will continue to 

target funds to clients needing assistance with housing stability, utilities and other basic subsistence needs.      

 

Food Security ($240,000):  The Brookline Food Pantry (BFP) has continued to address an elevated need for this 

vital community program to ensure that all residents have regular access to food and do not go hungry.  Nearly all 

of the $235,000 in CDBG-CV/CDBG funds allocated to the program in calendar year 2020 have been spent.  

The BFP still has an ongoing need for its services, and additional funding will ensure food security for many of the 

BFP’s clients.        

 

B. ECONOMIC DEVELOPMENT 

 

Business Assistance ($100,000): After utilizing $200,000 in CARES Act funding to assist 15 small businesses in 

2020, Brookline’s Economic Development and Long Term Planning Division will utilize a second round of CDBG-CV 

funds to assist an additional 6-8 small- to medium-sized businesses through grants ranging from $10,000 - 

A. PUBLIC SERVICES   

Brookline Safety Net Program $    71,034.00 Funding for emergency housing and subsistence needs 

Brookline Food Pantry $  240,000.00 Funding for food inventory and delivery 

   

SUBTOTAL $  311,034.00  

   

B. ECONOMIC DEVELOPMENT   

EDLTP Business Assistance $  100,000.00 Funding for working capital grants to businesses 

   

C. PUBLIC HOUSING   

BHA – coronavirus response $  120,000.00 Funding for PPE and sanitization 

   

TOTAL $  531,034.00  
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$15,000. Like the previous program, funding will be targeted to small businesses owned by low/moderate (L/M) 

income people or for other businesses with at least 51% L/M employees that need financial assistance to retain or 

create jobs.  As in the previous program, funding could be used as working capital for business-related expenses, 

such as assisting with rent and utility bills, reimbursing owners for perishable stock and inventory, or assisting 

businesses with a transition from storefront to a delivery or e-commerce model.    

 

C. PUBLIC HOUSING 

 

PPE and Sanitization Costs ($120,000):  The Brookline Housing Authority has not received assistance to address 

ongoing sanitization costs for its state public housing portfolio.  There is a substantial cost for this ongoing task and 

the need to perform the work will continue for some time.  CDBG - CV funds will be used to reimburse the BHA for 

previous work and to pay for continued sanitization costs for its state public housing developments.   
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FY22 Section 4C Information Technology 10

Town of Brookline FY22 Program Budget
Administration and Finance l Information Technology

Program Description
Information Technology (IT) plays a key role in Brookline's ability to educate its 
children, respond to emergencies, and efficiently provide services to its citizens.  
Investments in IT applications and infrastructure provide managers with tools to 
operate more efficiently, increase productivity, and manage the financial, physical, 
and human resources of the Town.  The Department is led by the Chief Information 
Officer (CIO), who serves in this capacity for both the Town and the Schools.  (This 
budget reflects only the Town resources available to the Department; there are 
also IT funds included in the School Department budget.)  

The Department's mission is to use technology so as to enhance the delivery of 
Town and School services to the community.  It is responsible for the integration of 
all activities and resources designated as:
1.  Systems and data processing, comprised of computer-based systems design 
and implementation, applications, and operating software;
2.  Telecommunications systems and networks, comprised of the integration of 
planning, development, and implementation of all systems and network services;
3.  Delivery of applications and other information services products that meet the 
users' specifications in terms of quality and cost; 
4.  Protection of the Town's computer data and information assets and resources;
5.  Identification of opportunities in the development and support of new and 
existing technologies; and
6.  Training of employees in the use of various aspects of information technology.

The ITD has four divisions: Administration, Digital Services/Application 
Management, Network Support, and Customer Service.  A brief description of each 
is listed below:
Administration - provides continuous coordination of the divisions through 
effective leadership so that all technology-related aspects of Brookline's 
government are functioning effectively and efficiently.  These responsibilities are 
accomplished under the direction of the Chief Information Officer (CIO) with the 
assistance of the Director of IT Applications.
Digital Services - is responsible for those functions related to providing, 
maintaining, and supporting the use of software needed to meet the operational, 
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management, and reporting requirements of the Brookline organization.
Network Support - is responsible for those functions related to implementing, 
maintaining, and supporting the connectivity between the organization's 
computers, telecom infrastructure, and systems software.
Customer Service - is responsible for those functions related to directly 
supporting users of IT systems and services.

FY22 Objectives

FY21 Accomplishments

Continue digital transformation.1. 
Maximize and fully implement all functional features of existing systems.2. 
Migrate servers and upgrade financial system.3. 
Implement Two-Factor Authentication.4. 
Increase network throughput and redundancy.5. 
Replace onsite virtualization, storage and backup infrastructure. 6. 
Plan for end-of-life network and server hardware replacements.7. 
Implement next-generation networks, firewall and wireless technology.8. 
Migrate from AWS to AWS GovCloud.9. 
Implement hybrid cloud for disaster recovery.10.

 

Provided steady, secure and timely support to all Town and Schools 
departments and services throughout the pandemic.

1. 

Provided timely support to remote workforce and learning.2. 
 Worked collaboratively with departments, rapidly transformed many services 

digitally.
3. 

 Rapidly implemented video conferencing platforms in response to COVID 
and provided numerous training sessions to public meeting hosts and internal 
users.

4. 

 Rapidly supplied devices to remote workforce.5. 
Implemented new online permits and streamlined workflow, including the 

following:
6. 

Implemented Digital Signature.7. 
Programmed ad hoc and on-demand online forms for VPN access and 

COVID Employee Self certification.
8. 

Supplied additional email and storage accounts to EMT and Health during 
COVID.

9. 

Assisted the rollout of Open Town Hall survey tool.10.
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Administration

Application Management

Network Support
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Customer Service
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Town of Brookline FY22 Program Budget
Leisure Services l Recreation

Program Description
The Recreation Department provides high quality, affordable activities and services 
year round.  Our mission is to enhance the quality of life through enriching 
experiences, which support the Brookline Community in developing and 
maintaining healthy lifestyles.

The Park and Recreation Commission consists of seven residents appointed by the
Select Board and services as a policy-making body to the Recreation Department.  
The Commission is responsible for providing year-round, high quality indoor and 
outdoor recreation activities for children, youths, and adults.  The goals of the 
Commission are the deliver active programs that provide cultural, social, mental, 
and physical elements to get to health and �tness of the whole person.  
Furthermore, the Commission goals is to ensure the programs take place in a well-
maintained park or facility.  The Commission is also concerned with meeting 
community-based needs with programs that are cost-effective and within the reach 
of the overall community resource base, while providing the highest level of 
participant satisfaction through supervised programs, have safety as top priority, 
and well presented.  Individuals with special conditions are entitled to full 
participation in any Recreation Department program.

The Recreation Department maintains three budgets: General Fund, The Golf 
Course Enterprise Fund, and the Recreation Revolving Fund.  Please see the detail 
of these two separate funds that follow this General Fund Budget 
Recommendation.

The General Fund has two categories: Administration and Aquatics.

The Administration Sub-Program is responsible for the overall workings of the 
Department in accordance with the policies established by the Park and Recreation 
Commission.  Staff organize, maintain, and control all recreation services, either as 
direct department functions or in cooperation with other municipal agencies or 
volunteer groups.   These individuals recruit, select, assign, supervise and evaluate 
personnel, conduct training sessions, and recommend new programs.  The 
management team monitors the expenditure of funds, prepares annual estimates 
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of �nancial need and master plans, and supervises the record of receipts and 
expenditures.
 The Aquatics Sub-Program funds the Evelyn Kirrane Aquatic Center complex that 
consists of three pools: a 42’ X 75’ lap pool, a 30’ X 36’ diving pool, and a 25’ X 36’ 
teaching pool.  The Aquatic Center is available to the Public Schools of Brookline 
during the school year for high school athletics and health and wellness classes.  
Hundreds of Summer Campers enjoy The Center during summer months.  
Community members of all ages enjoy the facility on weekends, evenings, and 
early mornings.  In FY19, the Aquatic Center reported 81,0000 user days.
 
FY22 Objectives 

FY21 Accomplishments

Continue to CAPRA Accreditation project1. 
Continue to focus on stabilizing after global pandemic2. 
Establish and implement Community Engagement Goals3. 
Establish and implement/operationalize Diversity Goals4. 
Develop department wide CIP and R&M strategy and goals5. 

Completed Full Department Cost Recovery Assessment and Update1. 
CAPRA (Parks and Recreation Accreditation) accreditation under way, 

estimated 5 year project.
2. 

On boarded new registration software, Amilia/SmartRec3. 
Leadership staff successfully led our department through COVID pandemic4. 
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Cost Recovery Financial Assistance

Cost Recovery measures the extent to 
which the cost of the Department is 
supported by user fees versus tax 
dollars.  Many recreation departments 
across the country utilize a cost 
recovery model for long range strategic 
�nancial planning.  The model is “best 
practice.” The Brookline Recreation 
Department has utilized the policy and 
model since 2010.  The Cost Recovery 
Policy identi�es the percentages of 
programs and services that are to be 
subsidized by tax dollars by assigning a 
level of community bene�t; each 
program area is given a goal percentage 
that needs to be “recovered” based on 
the community bene�t, then a subsidy is 
applied accordingly.  

For example, a program or service that 
provides the highest level of 
“community bene�t” will have a smaller 
cost recovery than a program or service 
that is “highly individual.”  This 
approach to cost recovery follows the 
“Pyramid Methodology” that was 
developed in 2009.  The Park and 
Recreation Commission adopted the 
methodology that year with a three-year 
implementation goal.  The 
Commission’s fundamental purpose in 
implementing a cost recovery 
methodology is to provide accurate 
accounting and transparency to the 
community, and to achieve a clear 

The Recreation Department will not turn 
away any resident from participating in 
a program for �nancial reasons.  The 
Department provides �nancial aid for 
program fees to all quali�ed Brookline 
Residents.  Park and Recreation 
Commission’s practice is to support 
families in need and ensure that 
everyone has the opportunity to 
participate in all that Brookline 
Recreation Department has to offer.
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consistent approach to the pricing of 
programs and services that the 
Recreation Department offer to the 
community.

Administration

Swimming Pool
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Town of Brookline FY22 Program Budget
Leisure Services l Recreation Revolving Fund

Program Description
The Recreation Revolving Fund supports the activities that take place at 
Brookline’s indoor and outdoor facilities including Soule Center, Soule Gym, 
Kirrane Skating Rink, Environmental Education Center, Kirrane Aquatic Center, 
Eliot Center, Tappan Facility, and the many outdoor facilities and leagues.  
Activities are offered to community members of all age groups and include both 
passive and active opportunities instruction, leagues, lessons and enrichment 
programs.  Fees and charges that support these activities are determined 
according to the Cost Recovery Model. Provisions for financial assistance, as 
required are addressed on case-by-case basis with through Brookline Recreation’s 
Scholarship Program.
 
Under Chapter 44, Section 53E ½ of the Massachusetts General Laws, the Town is 
authorized to establish revolving funds.  This specific revolving fund enables the 
Recreation Department to operate numerous programs on a self-supporting basis.  
All revenue derived from revolving fund programs is used to offset all expenses, 
including salaries and benefits of employees for these same programs.
 
FY22 Objectives         

FY21 Accomplishments

Continue effort to focus on quality of core programs (camp, athletics, and 
vacation programs).  

1. 

Expand the variety of our programs.  2. 
Increase participation.3. 
Develop more robust relationship with Brookline High School Athletics.4. 

Successfully closed FY21 in budget, even during a global pandemic1. 
Developed and managed COVID protocols to successfully launch one of the 

few Summer Camp Program that ran in summer 2020.
2. 

Developed protocols for each of our programs for continuance of operations, 
as Governor’s guidelines allowed.

3. 
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Town of Brookline FY22 Program Budget
Leisure Services l Golf Enterprise Fund

Program Description
The Robert T. Lynch Municipal Golf Course at Putterham Meadows in an 18-hole 
public course designed and built by Stiles and Van Kleek in 1931.  The course 
includes a practice putting green, practice chipping green, and driving range.  The 
clubhouse adjacent to the course houses an administrative office, a large foyer 
with sitting areas and a full-service restaurant with both indoor and outdoor dining 
available.  A fully equipped Golf Pro Shop is located downstairs in the Clubhouse.

More than 3 million dollars in capital improvements have been implemented since 
2003, including renovation of the tee complexes, sand bunkers, and greens 
throughout the course; installation of paved cart paths; drainage improvements; 
renovation of the irrigation and remote control systems; and improvements to the 
interior of the clubhouse.  The Robert T. Lynch Municipal Golf Course will continue 
to see growth in rounds of golf played due to the addition of the driving range in 
2016 that will continue to have positive impact on all golf revenues.  

The finances of the Golf Course are accounted for in an Enterprise Fund, as 
allowed under M.G.L Ch.44, section 53F ½.  The Enterprise Fund fully reimburses 
the General Fund for the expenses incurred on behalf of The Course operations 
budget, including fringe benefits.

FY22 Objectives

FY21 Accomplishments

Increase resources to improve the golf course aesthetics and functionality.1.
Create a Master Plan for the Clubhouse with community engagement on 

scope of plans.
2. 

Showcase the golf course and hospitality to fully support the 2022 US Open.3.
Introduce Nordic winter activities and special events at the golf course.4.
Implement a comprehensive marketing and social media plan.5.

Created a safe place for residents to play golf during Covid.1.
Implemented a fully remote payment system to improve safety for golfers and 

better customer service experience at check in.
2. 

Added two full time staff members to the operation, Assistant Golf 
Professional and Equipment Maintenance Technician.

3. 
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Improved pace of play through passive and active means.4. 
Started a selective tree removal program focused on trees that are past prime 

and in danger of failing.
5. 
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Town of Brookline FY22 Program Budget
Administration and Finance l Advisory Committee

Program Description
The Advisory Committee is appointed by the Town Moderator in accordance with 
Sections 2.2.1 and 2.2.2  of the Town's By-Laws, which read as follows:

"Section 2.2.1:  The Moderator shall, in June of each year, appoint citizens to serve 
on the Advisory Committee (herein the "Committee") established under G.L.C. 39, 
Section 16, and this By-Law.  Members of the Committee shall serve without 
compensation.  The Committee shall consist of not fewer than twenty nor more 
than thirty registered voters of the Town.  At least one elected Town Meeting 
Member shall be appointed from each precinct.  No more than six members shall 
be appointed who are not elected Town Meeting Members at the time of their 
appointment.  No more than four members of the Committee shall reside in the 
same precinct.  No member of the Committee shall be an employee of the Town or 
a member of any standing board or Committee having charge of the expenditure 
money; but, this restriction shall not disqualify from appointment to the Committee, 
members of special committees which may be created from time to time by Town 
Meeting, the Moderator, or the Select Board to report on specific matters. 

Section 2.2.2: members shall hold office from July 1st, in the year of their 
appointment, for three year staggered terms and until their successors are 
appointed.  All vacancies shall be filled by the Moderator for the unexpired term of 
the appointee's predecessor."
 
FY22 Objectives

FY21 Accomplishments
The Advisory Committee operated effectively despite the COVID-19 pandemic.  It 
was  the first Town body to move to online meetings and public hearings using the 

In accordance with Section 2.2.5 of Article 2.2:  "The Committee shall 
consider any and all municipal questions, including appropriation requests and 
proposed action under all articles in the Warrant for a Town Meeting, for the 
purpose of making reports and recommendations to the Town. The Committee 
shall submit a budget at the Annual Town Meeting.  It may examine the books 
and records of any board, committee, or officer of the Town as far as permitted 
by law.

1. 
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Zoom platform.   

The FY21 Financial Plan was delivered by the Town Administrator on February 15, 
2020 in accordance with normal practice.  Subcommittees held hearings on the 
various departmental budgets and had largely concluded those hearings when 
economic and social activity was interrupted by the spread of COVID-19.  

As the impact from the pandemic on the Town’s revenue became apparent in April 
2020, members of the Advisory Committee developed a model of the Town’s 
revenue and expenses to include a likely drop in revenue derived from meals taxes 
and similar local option sources of funds.  We used the model as a starting point 
for working with the Town Administrator and the Town School Partnership 
Committee to support the development of a revised FY21 budget that was 
presented to Town Meeting in our virtual Annual Town Meeting in June.  

During the re-budgeting process, in addition to balancing the need to provide for 
adequate operating funds and still hold adequate short-term reserves for what was 
clearly going to be a financially challenging fiscal year, it was important to balance 
the need for operating funds with the need to follow practices that help Brookline 
maintain its AAA bond rating.  The Advisory Committee successfully advocated for 
substantially increasing the amount of money set aside for the annual Reserve 
Fund by $1.9 million. The subsequent need for that increased level of annual 
reserves was demonstrated as FY21 progressed.

Similarly, as November’s Special Town Meeting approached, the Committee 
worked with staff and members of the public to identify $300,000 in funding for 
food aid related to the increased demand driven by the pandemic.

Beyond those extraordinary activities related to the COVID-19 pandemic, the 
Advisory Committee provided recommendations to Town Meeting on more than 40 
warrant articles submitted to the Annual Town Meeting and the November Special 
Town Meetings.  Articles were reviewed at online public hearings either by a 
subcommittee or by the Advisory Committee acting as a committee of the whole.  
The public was invited to comment at the hearings, all of which were conducted 
over the Zoom meeting platform, which provided an opportunity for all participants 
to speak. 

The Committee provided Town meeting members and the public with 
recommendations on all of articles on which it voted, recommendations that were 
published in the Combined Reports and supplements.   The voluminous November 
2020 Combined Reports included virtually all of the 40-plus recommendations, an 
improvement vs. November 2019, when many of the recommendations had to be 
included in supplemental mailings.
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Throughout this process, Advisory Committee subcommittees met with warrant 
article petitioners and proponents to help their articles.  This was particularly 
significant in the case of resolutions advocating action of social issues.  During the 
weeks when the June and November virtual Town Meetings convened, the 
Advisory Committee continued to hold online meetings to review numerous 
amendments from warrant article petitioners and from the Select Board.

One of the broad trends that was clear to the Advisory Committee and other 
government bodies during 2020 was the public’s increased desire for more 
transparency.  The Advisory Committee responded by:

• Posting a regularly updated summary on docs.google.com of all warrant 
articles, the public hearing dates for each article, the Advisory Committee meetings 
dates at which the articles would be reviewed and voted on, and the results of 
those votes  
• Taking roll call votes and posting the complete results along with our minutes
• Taking video recordings of our meetings, including automated transcripts, and 
including them in the public record and posting links along with the minutes
• Including a 15-minute public comment period at the start of each meeting of 
the full Advisory Committee 
• Sending email announcements of meetings to all Town Meeting members 
who have email addresses rather than just posting them to the TMMA listserv
• Holding educational meetings for Committee members and for the public on 
key topics, including three meeting at the end of 2020 and the beginning of 2021 
on the linked issues of housing, commercial development and zoning
• Supported changes in the bylaw that governs the Advisory Committee that will 
broaden the pool of residents who can be appointed to the Committee 

Moving to online meetings further aided transparency by increasing attendance by 
members of the public during 2020, a welcome side effect from a most unwelcome 
situation.  Once the pandemic is over, we anticipate moving to hybrid meetings 
with both in-person and online video participation to allow the broadest possible 
access to our meetings.
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Memorandum 
To:  Mel Kleckner         

From:  Erin Chute Gallentine - Commissioner of Public Works 

Date:  March 22, 2021 

Re: DPW Costs Associated with Outdoor Dining in the Public Right-of-Way 

Cc:  Todd Kirrane, Kara Brewton, Meredith Mooney 
 

Overview:  

On March 16, the Select Board adopted updated outdoor dining regulations and guidelines, 

which will take effect on April 1, 2021. The Select Board requested additional information and 

time to discuss a fee structure for that program. Related outdoor dining program expenses, 

potential revenue, as well as key considerations for contemplating a potential fee structure 

are outlined below. Any fees for this program would be applicable through December 31, 

2021, when the temporary outdoor dining regulations (approved on March 16, 2021) are set 

to expire. Also included for reference are estimated annual expenses should Town Meeting 

and the Select Board express interest in continuing this temporary expanded outdoor dining 

program in 2022.  

 

Expanded Outdoor Dining Program Expenses:  

$ 5,040/$8,640 7 month/12 month 

Est. parking revenue loss per outdoor seating parking space parklet*  

$ 4,400 Value of 4 concrete jersey barriers ($1,100.00 each) (applicable only 

to restaurants with outdoor seating parking space parklets) 

$ 350 Installation and removal of protective concrete jersey barriers 

(applicable only to restaurants with outdoor seating parking space 

parklets) 

$ 150 DPW Permit Review, Coordination, Administration, Site visit 

$ 75 Site inspection, ADA Compliance, Safety Inspection 

$ 25 Town Administrator’s Office Licensing Administrative Fee 

$10,040-$13,640 TOTAL ESTIMATED VALUE 

*Parking revenue loss estimate assumes that meters in 3 parking spots were fully paid for 

eight (8) out of twelve (12) hours a day. 

 

Expanded Outdoor Dining Program Potential Revenue: 

Per the Economic Development Division the combined additional meals tax revenue 

estimated for the remainder of the 2021 outdoor dining season is estimated at approximately 

$13,000.00. 
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Consideration and Recommendation of Fee: 

 

I have reviewed the issues associated with establishing a fee structure with the Town 

Administrator.  The following represents our joint consideration and recommendation. 

 

As noted above, there are costs and lost parking revenue associated with this program, as 

well as some additional meals tax revenue.  We believe the temporary and trial nature of this 

program should be encouraged.  We are sympathetic with the losses our restaurants have 

suffered during the pandemic.  On the other hand, there is value of using public land for 

private, commercial purposes.  We are recommending that the loss of parking revenue be 

absorbed by the Town as a cost to evaluate use of the public way for expanded dining during 

this trial period.  The Town has been fortunate to secure concrete jersey barriers from the 

state at minimal cost for delivery only.  We recommend that the Town assess a one-time fee 

of $600 that covers the additional administrative and licensing costs during this temporary 

period.  If the Board concurs, we propose the following vote; 

 

MOVED:  To assess a separate one-time licensing fee of $600 to restaurants who occupy a 

portion of the public way for expanded, outdoor dining in accordance with the Expanded 

Outdoor Dining program commencing on April 1, 2021 and concluding on December 31, 

2021.  
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3/19/2021 Mail - Devon Fields - Outlook

https://outlook.office365.com/mail/inbox/id/AAQkAGMyYjEwZTEzLTZiZjEtNDU2My04NzJkLWZhOWViZDJkMGEwMwAQAOrJYnEa9U6koriRGqx%2F… 1/2

Fwd: WA32 - CPC Committee - HAB recommended amendment

Melissa Goff <mgoff@brooklinema.gov>
Fri 3/19/2021 3:17 PM
To:  Devon Fields <dfields@brooklinema.gov>

For the Board packet.  

Begin forwarded message: 

From: Carla Benka <rcvben@earthlink.net> 
Date: March 18, 2021 at 12:46:12 PM EDT 
To: Roger Blood <bloods@rcn.com> 
Cc: Carla Benka <rcvben@earthlink.net>, Lisa Portscher <lportscher@brooklinema.gov>,
Mike Sandman <msandman@brooklinema.gov>, Justin Casanova-Davis
<jcasanovadavis@brooklinema.gov>, Melissa Goff <mgoff@brooklinema.gov>, Polly
Selkoe <pselkoe@brooklinema.gov>, steveheikin@gmail.com, "Heather A. Hamilton"
<hhamilton@brooklinema.gov> 
Subject: Re: WA32 - CPC Committee - HAB recommended amendment 

  Thanks, Roger. I’ll forward the proposed amendment to the Capital Subcommittee.  

Will you or another HAB member be attending the Capital Subcommittee’s public hearing
on this article next Monday?  If not, could you send me an email with a brief explanation
of the HAB’s proposed amendment and the thinking behind it?

Thanks very much,
Carla 

On Mar 18, 2021, at 12:34 PM, Roger Blood <bloods@rcn.com> wrote:

Hello Lisa, Carla, Mike, Jus�n, Melissa,
 
At its mee�ng last evening the HAB reviewed Ar�cle 32 which
defines a new Community Preserva�on Commi�ee (CPC), at which
�me HAB members voted unanimously to recommend amended
language that would add a HAB member to the five designated
seats that are drawn from the state CPA statute.  The addi�on of this
sixth designated seat would have the effect of reducing from four to
three the number of discre�onary SB-appointed seats from four to
three on a nine-member commi�ee.
 
I have a�ached the HAB’s recommended language change for
considera�on by your respec�ve boards/commi�ees.
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3/19/2021 Mail - Devon Fields - Outlook

https://outlook.office365.com/mail/inbox/id/AAQkAGMyYjEwZTEzLTZiZjEtNDU2My04NzJkLWZhOWViZDJkMGEwMwAQAOrJYnEa9U6koriRGqx%2F… 2/2

 
Feel free to contact me with any ques�ons.
 
Best regards,
 
Roger
617-734-3529
617-512-2004
 
ATTACHMENT
<210317 WA32 CPC Amended HAB.pdf>
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Proposed amendment to Warrant Article 32  

Community Preservation Committee) 

Section 1. Establishment and Membership 

 

a. There is hereby established a Community Preservation Committee 

consisting of nine (9) members. The membership shall be composed of one 

member of the Conservation Commission as designated by such 

Commission, one member of the Preservation Commission as designated by 

such Commission, one member of the Planning Board as designated by such 

Board, one member of the Park and Recreation Commission as designated 

by such Commission, one member of the Brookline Housing Authority as 

designated by such authority,  one member of the Housing Advisory Board 

and threefour (34) at-large members appointed by the Select Board. 

  

b. At-large members shall be appointed to the following initial terms: One 

(1) for a one-year term, onetwo (12) for a two-year terms, and one (1) for a 

three-year term. All subsequent terms shall be for three years. All other 

members shall serve a term determined by their designating bodies not to 

exceed three years. All members, at-large and otherwise, are eligible for 

reappointment. Should any appointing or designating authority fail to 

appoint a successor to a CPC member whose term is expiring, such member 

may continue to serve until the relevant authority names a successor. 

Section 2. Duties and Responsibilities 

 

a. The Community Preservation Committee shall have all of the duties and powers 

set forth in G.L. c. 44B §5, including, but not limited to, the following: The 

Community Preservation Committee shall study the needs, possibilities and 

resources of the Town regarding community preservation. The Committee shall 

consult with existing municipal boards, including the Select Board, Conservation 

Commission, the Preservation Commission, The Planning Board, the Park and 

Recreation Commission, the Council on Aging, the Housing Authority, the Housing 

Advisory Board and the Advisory Committee.  
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Annual Town Meeting 
 

4824-0690-3519, v. 3 

x-1

_________ 
ARTICLE XX 

 
___________                 ____ 
XXXXXXXX_ARTICLE 
Submitted by:  Select Board 
 
To see if the Town will vote to authorize the Select Board, on such terms and conditions 
that are in the best interest of the Town, to accept:  
 

(1) a grant of an easement from ROSB Realty LLC, or one of its successors or 
assigns, for ingress and egress in, over and through land between Thornton Road 
and land described as the Lot E1 Surface Parking Lot, more specifically shown as 
the “Easement Area” on the diagram below.  Said easement is further described in 
the Emergency Access Easement Agreement previously approved by the Select 
Board contingent on subsequent Town Meeting authorization.  For reference, Lot 
E1 is located on Parcel 3B shown on a plan entitled “Hancock Village, Plan of 
Land in Brookline/Boston, MA (Norfolk/Suffolk County) Scale 1” = 100’, Date: 
September 20, 2018 by Precision Land Surveying, Inc.” recorded with the 
Norfolk Registry of Deeds (the “Registry”) at Plan Book 684 of 2019, at Page 61.  

 
and 
 

(2) the restrictive covenant in favor of the Town between the Town and The 
Residences of South Brookline LLC and ROSB Realty LLC prohibiting the 
construction of any new structures or paved surfaces not permitted by the 
Comprehensive Permit (issued to The Residences of South Brookline LLC and 
filed with the Brookline Town Clerk on February 20, 2015 and recorded with the 
Registry on November 1, 2019 in Book 37307, Page 241) on the property shown 
as Parcels 3A, 3B, 3C and 3D on that certain plan entitled “Hancock Village, Plan 
of Land in Brookline/Boston, MA (Norfolk/Suffolk County) Scale 1” = 100’, 
Date: September 20, 2018 by Precision Land Surveying, Inc.” recorded with the 
Registry at Plan Book 684 of 2019, at Page 61-66.  The restrictive covenant is 
further described in the Declaration of Restrictive Covenant previously approved 
by the Select Board contingent on subsequent Town Meeting authorization.  
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May 19, 2021 Annual Town Meeting 
 

 

x-2

 
 
 

 
 
Or act on anything relative thereto. 
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Annual Town Meeting 
 

4824-0690-3519, v. 3 

x-3

PETITIONER’S ARTICLE DESCRIPTION 
 

This article will authorize the Select Board to accept two interests in real estate from 
ROSB Realty LLC and The Residences of South Brookline LLC (collectively, the 
“Developer”) in connection with the Developer’s construction of the Residences of 
South Brookline 40B development.  The conveyance of these two interests by the 
Developer to the Select Board are requirements under the Developer’s Comprehensive 
Permit filed with the Brookline Town Clerk on February 20, 2015 and recorded with the 
Norfolk Registry of Deeds on November 1, 2019 in Book 37307, Page 241 (as modified, 
the “Comprehensive Permit”), and both interests are memorialized in corresponding 
recordable instruments, previously voted on and executed by the Select Board contingent 
on subsequent Town Meeting authorization. 
 
The Emergency Access Easement Agreement is a non-exclusive easement allowing fire 
trucks, other emergency vehicles and other public emergency apparatus to access a 
surface parking lot and appurtenant buildings directly from Thornton Road, as 
contemplated by Conditions 28 and 43(f) of the Comprehensive Permit.   
 
The restrictive covenant is intended to prohibit construction of any new structures or 
paved surfaces not permitted by the Comprehensive Permit on the property shown as 
Parcels 3A, 3B, 3C and 3D on that certain plan entitled “Hancock Village, Plan of Land 
in Brookline/Boston, MA (Norfolk/Suffolk County) Scale 1” = 100’, Date: September 
20, 2018 by Precision Land Surveying, Inc.” recorded with the Norfolk Registry of Deeds 
at Plan Book 684 of 2019, at Page 61-66, as contemplated by Conditions 17 and 43(f) of 
the Comprehensive Permit.  For ease of reference, this is the area surrounding the large, 
multi-family component of the Residences of South Brookline development as well as the 
northern edge of Hancock Village. 
 
Copies of the Emergency Access Easement Agreement and the Declaration of Restrictive 
Covenant will be posted online alongside the Warrant. 
 

_________________________________ 
SELECT BOARD’S RECOMMENDATION 

 
 

-------------- 
____________________________________________ 
ADVISORY COMMITTEE’S RECOMMENDATION 
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Proposed Warrant Article to require agenda packets of public bodies subject to OML be posted 

on the Town website concurrent with being distributed to members 

Version March 23, 2021 

 
Submitted by: Mike Toffel, TMM8 and Neil Gordon, TMM1 

 
To see if the Town will amend Article 3.21 of the Town's General By-

laws as follows (language to be stricken appearing in strikeout, 

language to be added appearing in underline): 

 
ARTICLE 3.21 

 

READILY ACCESSIBLE ELECTRONIC MEETING NOTICES, AGENDAS, 

INFORMATION, AND RECORDS 

 

Section 3.21.1 Purpose and Applicability 

 

This by-law applies to all the meetings of all Town of Brookline 

governmental bodies public bodies subject to the Open Meeting 

Law, now G.L. c. 39, §§23A 30A, §§18-25 et seq. (hereinafter, 

respectively, "public meetings" and "OML"), and is intended (a) 

to take advantage of the internet and its increasing use; (b) to 

better implement the spirit of the OML; and (c) to the extent 

reasonably practical, to improve opportunities for broader and 

more meaningful citizen participation by Residents and other 

interested parties in the business of Town governmentalpublic 

bodies.  

 

 

Section 3.21.2 Electronic Notification List(s) & Calendar 

 

The Information Technology Department ("ITD") shall maintain one 

or more broadly available list(s) for the purpose of providing 

electronic notifications (such as by email) to Town Meeting 

Members and other Town residents who request to be included, 

prominently promoted on the Town website’s Homepage, along with 

a link to a readily available and current Calendar of upcoming 

meetings. 

 

Section 3.21.3 Meeting Notices, and Agendas, and Information 

 

(a) Each meeting "notice" required by the OML shall not only be 

"posted" under in accordance with the OML at least forty-eight 

hours before the meeting but, additionally, shall be posted in 

electronic format as soon as is practicable on the Town website 

Calendar after said meeting has been scheduled. To the extent 

possible, each posting Each such notice shall include (i) an 
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agenda that is reasonably descriptive of the intended business 

of the meeting, subject to later revisions as needed in 

compliance with the OML, and (ii) the name of a contact person 

along with contact information for further inquiries, for 

forwarding messages to the relevant governmental public body, 

for obtaining background information to the extent readily 

available, and for obtaining contact information (or a website 

link containing such information) for all of members of the  

governmental public body, and (iii) webpage link(s) on the 

meeting agenda to such documents that the public body chair 

and/or their designee circulates to public body members in 

advance of the meeting (hereafter called the "Agenda Packet"). 

All documents circulated to public body members in advance of 

the meeting shall at the same time be made available to the 

public.   

 

Additional items made available to public body members within 48 

hours before, during, and subsequent to the meeting are also 

part of the Agenda Packet, and shall forthwith and similarly be 

made available to the public as soon as practicable, and no 

later than forty-eight hours after the meeting. Notwithstanding 

anything herein to the contrary, no documents need be made 

available under this Article if such documents are exempt from 

disclosure under applicable law. 

 

(b) With the assistance and direction of the Town Clerk and ITD, 

the information specified above shall be disseminated in a 

timely manner to members of the public who join the 

aforementioned notification list(s). 

 

(c) Each public body chair and/or their designee shall use all 

best efforts to post the Agenda Packet (and any and all updates 

thereto) sufficiently in advance of the meeting to allow the 

public body members and the public to read and comprehend the 

materials in the Agenda Packet prior to the meeting.  

 

Section 3.21.4 Records 

 

Records of meetings of all Town governmental public bodies shall 

be reasonably descriptive of the business conducted,. and shall 

include a summary of discussions, in addition to indicating 

actions taken and other requirements of the OML, and shall 

include link(s) to the Agenda Packet and to any electronic 

recording of the meeting, and shall be accessible electronically 

from the Town website as soon as is practicable following the 

meeting at issue.  
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Section 3.21.5 Enforcement 

 

As to mandates of this by-law that exceed those of state laws, 

including the OML, all officials, boards and committees 

responsible for appointing members of committees subject to this 

by-law shall periodically notify their appointees in writing of 

the requirements of this by-law. Such notification shall be 

provided no later than when appointees and chairs are sworn in 

by the Town Clerk. No additional enforcement powers are hereby 

conferred upon the Norfolk County District Attorney General 

beyond the responsibility of such office with respect to state 

law, including the OML, nor shall actions taken at any meeting 

be held invalid due to failure to comply with any requirements 

of this bylaw that exceed those of state laws, including the 

OML.  

 

 

Section 3.21.6 Effective Date 

 

The requirements of this by-law shall become effective on July 

01, 2008.  

 
or act on anything relative thereto. 
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Warrant Article signature page 

 

The following registered Brookline voters support the attached submitted article 

 

Please write neatly as the Town Clerk will need to validate that you are a registered voter. 

 

 Signature Printed name   Address 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    
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PETITIONER’S EXPLANATION 

 

Brookline has 74 boards, committees, and commissions that discuss Town policies, procedures, 

and regulations, according to the Town’s “Boards and Commissions” website 

(https://www.brooklinema.gov/165/Boards-Commissions, as of December 23, 2020).  Town 

Bylaws require meeting notices and agendas to be posted on the Town’s website and 

disseminated to all who ask.  

 

However, few of the Town’s boards, committees, and commissions routinely post to the Town’s 

website the documents that are distributed to members of those public bodies in advance of, 

during, or after their meetings. These documents are sometimes collectively referred to (as in the 

case of the Select Board) as the Agenda Packet, even though sometimes the documents are 

distributed piecemeal to members via a series of emails. Thus, in most cases, the public is not 

provided equal—and sometimes any—access to information that could enable them to prepare to 

make well-informed public comments, follow the meeting’s discussions in a well-informed 

manner, or fully understand the meeting’s minutes after the fact.  

 

This Article seeks to remedy this by requiring all Agenda Packet documents to be posted on the 

Town’s website at the same time that they are distributed to members of the board, committee, 

and commission, and to be retained, and made readily available to the public, as part of the 

record of a meeting. Public comments emailed to the public body can be easily printed-to-PDF 

and included in the Agenda Packet. Alternatively, staff could create a publicly visible listserv 

such as groups.io, the system used by the Town Meeting Members Association (TMMA), for the 

public to send emails, which would then be immediately visible to both public body members 

and the public. 

 

Ideally, the documents would only be posted to the website, and members of the committee and 

the public alike would be directed there to find them. This would ensure that committee members 

and the public have access to the same documents—and to the latest versions should they be 

updated. That said, emailing documents to committee members and the public would still be 

permitted, as long as those documents were simultaneously posted on the Town website at a 

URL specified on the meeting’s agenda – except for those documents that are exempt from such 

disclosure. 

 

When a similar article was proposed to Town Meeting in November 2017 (Article 16), questions 

were raised by Advisory Committee and CTO&S about whether all documents can be digitized 

and posted in a timely manner, technology issues that are more easily manageable now. Town 

Meeting referred that article to the Select Board with a request that it present a report to the May 

2018 Annual Town Meeting.  

 

Three years later, this transparency measure is still not widely practiced. Highlights of the 

Town’s efforts in this regard are that (1) the Select Board, (2) the Select Board Committee on 

Policing Reforms, (3) the Task Force to Reimagine Policing in Brookline, and (4) the 

Transportation Board do post their Agendas linked to Agenda Packets on a Town website 

(https://meetings.brooklinema.gov/OnBaseAgendaOnline), and the first three of these bodies 

post agendas hyperlinked to the relevant items to the Agenda Packet, which makes them much 
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easier to find. However, the website is not widely known, and not linked from the Town’s 

calendar items. The Select Board has recently begun pilot testing including a link to this website 

in their agendas distributed through Notify Me agendas, a laudable move. However, 70 of the 

Town’s 74 public bodies have not yet adopted these practices.  

 

The School Committee routinely posts its Agenda Packet in advance of its meeting on a PSB 

website (https://www.brookline.k12.ma.us/Page/2087), but its agendas do not refer to this 

website, making it difficult for the public to know that the Agenda Packet is available, 

hampering the public’s ability to arrive at School Committee meetings well informed.  

 

To implement this proposal, Town staff would need to decide whether the OnBase system that 

the Select Board currently uses is the appropriate IT solution (and, if not, price alternatives), and 

train staff to use the system. To reduce costs, a “train the trainer” model could be considered, 

whereby only a few staff members enroll in formal training, and they then train their peers. 

 

Note the proposed changes from “governmental bodies” to “public bodies” (which reflects 

language from the amended Open Meeting Law) as well as the updated legal reference of the 

Open Meeting Law were made at the suggestion of the Town’s General Counsel. 

 

This proposal incorporates two by-law amendments recently passed by Town Meeting but not 

yet been incorporated in by-laws posted on the Town’s website: (1) “participation by Residents 

and other interested parties” replaced “citizen participation” in Section 3.21.1; and (2) “members 

of the public who join” replaced “citizens who joins” in Section 3.21.3(b). 

 

The cost of implementing this change is modest, and limited to the training referenced above 

and, perhaps, a modest software investment.  
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	3.B. - Question of approving the authorization to hire requests for the following positions in the Public Works Department:
	3.C. - Question of approving amendment #11 to the contract between the Town of Brookline and Jonathan Levi Architects for additional geotechnical work for the Driscoll School Project in the amount of $13,200.
	3.D. - Question of approving GMP Change Order No.9/PCCO No. 16 with Skanska for the Brookline High School Expansion Project in the amount of $168,435.
	3.E. - Question of approving Change Order No. 1 with CTA Construction Managers for the Brookline High School Tappan Gym and 3rd Floor Renovation project in the amount of $250,976.
	3.F. - Question of approving and executing a Temporary License Agreement with Abe Faber, Market Manager and Market Treasurer, for the operation of the Brookline Farmers’ Market at the Centre Street,
	3.G. - Question of complying with the procedural requirements of Section 8 (d) and (e) of Chapter 92 of the Acts of 2020 and re-issuing the Warrant for the May 21, 2021 Annual Town Meeting for the purpose of including remote access information in said Warra
	6.A. - Vote to approve a Substantial Amendment to the Town’s FY 2020 (FFY19) Annual Action Plan for the use of CDBG – CV funds, as follows:
	9.A. - Review of the FY22 Departmental Budgets for the Information Technology Department, Recreation Department, and Advisory Committee.
	10.A. - Discussion and possible vote on the license fee structure for the new outdoor dining license regulations that were voted by the Select Board on Tuesday, March 16, 2021.
	11.A. - Discussion and possible vote on the following Warrant Articles for the 2021 Annual Town Meeting:
	12.A. - Further review and possible vote on the following Warrant Articles for the 2021 Annual Town Meeting:
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	Text27: construction projects for Brookline.
	Text26: The position is crucial to the continued ability to the Division to survey, design, bid and manage  
	Text25: 
	Text24: No other alternatives other than new hire. 
	Text23: 
	Text22: 
	Text21: 
	Text20: Performs surveying, plotting, record keeping and engineering analysis
	Text19: Performs construction supervision and inspection of materials, methods and quality
	Text18: Prepares engineering designs, contract plans and technical specifications
	Text17: 
	Text16: 
	Text15: 
	Text14: 
	Text13: 
	Text12: 37.5
	Text11: 
	Text10: 100
	Text9: 40004101 510101
	Text8: 4000
	Text7:    Internal to Promotion to Engineering Grade 4 Position 
	Text6: Brandon Gentile
	Text5: 410000010
	Text4:    Engineering & Transportation
	Text3:    Public Works
	Text2:    EN-3
	Job Title: Junior Civil Engineer
	Text32: Human Resources 12/2010
	Text1: 
	Text30: 
	Text29: & ZipRecruiter all which have multiple targeted affinity group job boards & any other relevant groups.
	Text28: Human Resources will work with DPW to post the position widely with Diversity Jobs, Indeed 


